If an employee is seriously injured or becomes acutely ill on the job and needs immediate medical attention, call 911. Examples of serious medical conditions include loss of consciousness, life threatening injury, seizure, and/or change in mental status. In such cases the employee should be accompanied by a supervisor or coworker. If there is a question of severity, contact the appropriate clinic for assistance in determining the appropriate care facility. See th e list of phone numbers in #5 below.
1. Report any work-related injury or illness, no matter how minor, to your supervisor immediately.
2. Obtain a completed Employee Report of Incident form from your supervisor and proceed to the appropriate clinic listed in # 5 below. 3. If unable to complete and incident report at the time of injury, a call to the appropriate clinic is required to properly identify the employee and department and provide a brief explanation of the incident. Forward the completed Employee Report of Incident form to the Occupational Injury Clinic before the end of the shift.
4. If the employee reports a n injury, illness or hazards but refuses to proceed to t he designated campus clinic, docum ent the employee's claim on the Employee Report of Incident. Write "Employee refused treatment" on the form and send it to the appropriate injury clinic.
5. Discuss the injury/illness with the employee to prevent recurrence, understand factors involved, and notify Safety if indicated.
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